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Guidelines for attending a Safety Advisory Group Meeting
If your event has been designated as a ‘Major’ event after the initial application has been received, you as the event organiser will need to attend an Event Safety Advisory Group (SAG).  To help you in preparing for the meeting, please find below some useful background information below about SAG Meetings.
Who?

The group is made up of representatives from the Council’s Highways, Licensing, Environmental Health, Health & Safety and Leisure Services departments, along with the Emergency Services.  

What?
The role of the SAG is to ensure you as the event organiser comply with all statutory regulations and health & safety requirements. This gives you the opportunity to present your event plan at one meeting instead of having to make separate appointments with each of the representatives to seek approval – as happens in some other Councils.  What ever requirements are determined by the SAG, it is vital that you comply with them. Failure to do so will ultimately make you personally liable in the event of an incident or accident.
It is the organiser’s responsibility to ensure that they fully understand the information provided in the SAG.  Organisers may choose to bring other people with them in order to do this e.g. interpreters etc.

As the event organiser you will be asked to present your plans to the group and you should detail consideration to the following areas (where appropriate):

· Security/Crowd Management

· Road Closures/Parking provisions/Traffic Management

· Licensable Activities e.g. Sale of Alcohol, Live Music, Recorded Music, performances of dance etc

· Site Safety/Evacuation Procedures/Lost Child Procedures/Disabled Access
· Communication
· Waste Disposal

· Catering Provision

The members of the SAG need to be satisfied that you as the event organiser have complied with (or, as equally important, are capable of complying with) all of the legislative and organisational requirements.  As a result of the SAG meetings the following decisions will be made by the SAG Representatives:
a) The event is agreed and the Council will then prepare an agreement for you to sign including all the conditions required for the organisation of the event.
b) No agreement is reached but you are asked to come back with one final set of plans for the group to consider.
c) The event is ultimately refused as it is deemed that compliance is unlikely in the time period remaining and/or the event organiser does not have the experience to organise the event
Where?
The SAG Meetings generally takes place on the first Monday of each month at the Tourist Information Centre on Westover Road. You may be one of a number of organisers that are in attendance.  Each event will be allocated a time for discussion and your arrival time will be staggered with other organisers to accommodate this.  Please make sure you arrive on time.
Cost?
There is no additional cost to the fee originally charged for the event.
If you have any queries, please contact the Events team on 01202 451718.

