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Application pack for filming on Bournemouth Council Land

Contact: The Events Team, Bournemouth Borough Council, VIB, Westover Road, Bournemouth, BH1 2BU, E-mail: events@bournemouth.gov.uk

Tel: 01202 451719, Fax: 01202 451719
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How do I apply film in Bournemouth?

1. An application form is attached for you to complete and return to the Events Team giving as much detail as possible about your filming to include proposed date, time, location, set-up and content.  Please feel free to continue on another piece of paper if you run out of room on the form.  Alternatively you can submit a separate, more detailed filming proposal along with the application form.
2. On receipt of your application form we will check the availability of your location and the suitability of the filming within that location.

3. If agreed, a letter of agreement will then be issued detailing the Council’s terms and conditions, which you will need to sign up to in order for the filming to go ahead.  

4. Please do not confirm arrangements or commit yourself to anything costly until a letter of agreement has been issued.

What about Health and Safety?

We require the following paperwork at least two weeks prior to your event taking place:

· A comprehensive and approved risk assessment, a template of which is enclosed.  If you have a preferred format then please feel free to submit this.  For further information on risk assessments, please refer to the Health and Safety Executive (HSE) website - www.hse.gov.uk/risk/practice.htm.

· A copy of your £5 million Public Liability Insurance.  If you don’t have public liability insurance, you may qualify for cover under the Council’s own insurance (subject to specific requirements).  Please contact us directly to discuss this further.

· A Risk Assessment and Public Liability Insurance for all sub-contractors to the filming e.g.  staging, marquees etc.

Licensable Activities

You will see from the application form that some activities now require the land on which the activity is to take place to be licensed.  Licences have been granted for 6 locations in Bournemouth as follows:

· Meyrick Park

· Kings Park

· Shelley Park

· The Lower Gardens

· Pier Approach

· Boscombe Beach

These licences place specific conditions on the use of this land, and event organisers are now legally obliged to abide by these conditions.

If your chosen location is one of those listed we will send out the conditions specific to that location on receipt of your application form.

If the location of your event is not one of those listed above, and the maximum number of people attending at any one time is less than 500, a temporary event notice (TEN) can be applied for.  Details of this will be sent to you on receipt of this application form.

If you think that your attendance numbers will be 500 or more at any one time, please contact us for more information.

Cost of Events

The minimum charge for filming on council land is £80 plus VAT.  This charge is dependent on the size, duration, and requirements for your filming and the exact cost will be advised on receipt of the application form.

Contact Details

Post:
The Events Department, Visitor Information Bureau, Westover Road, Bournemouth, Dorset, BH1 2BU.

Phone Number:
01202 451719


Fax Number:  

01202 451743

E-mail:


events@bournemouth.gov.uk
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Bournemouth Borough Council Filming Application

Please complete this form including as much detail as possible.  If you have any queries, please contact the Events Team on 01202 451719.

	Name of Filming:


	

	
	

	Organisation Applying:
	

	
	

	Contact Name:


	

	
	

	Address for Correspondence:


	

	
	
	
	

	Contact no. prior to filming:
	
	Contact no. for duration of filming:
	

	
	
	
	

	Fax Number:


	
	E-mail Address:
	

	
	

	Site required: (Be specific, if necessary include a site map)
	

	
	

	Space required: (Length, width, height)
	

	
	

	Date(s) Required
	

	
	
	
	

	Arrival Time:
	
	Departure Time:


	

	
	
	
	

	Filming Start Time:


	
	Filming Finish Time:
	

	
	

	Expected number of people on site:
	


PLANNED ACTIVITIES:

Please provide a detailed overview of the filming in the box below.  Please include as much details as possible, continuing on a separate piece of paper if necessary:

Please note that the use of imitation firearms is prohibited unless agreed in advance with Bournemouth Police.  Please contact us directly to discuss this further.


Please mark the relevant box with an X:





Please also include details of any sampling/merchandising/flyer distribution, charges to the public, amplification of music or commentary, or media promotion.

PLEASE MAKE SURE YOU READ THE ACCOMPANYING EVENT GUIDELINES
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