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Guidelines for holding events on Bournemouth Borough Council’s Parks and Seafront
Contact: The Events Team, Bournemouth Borough Council, VIB, Westover Road, Bournemouth, BH1 2BU, E-mail: events@bournemouth.gov.uk

Tel: 01202 451718, Fax: 01202 451743
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Organising outdoor events in Bournemouth
Whether it is a small community initiative or a large commercial promotion the Events Team at Bournemouth Borough Council would like to hear from you! With plenty of parkland and countryside within the borough as well as seven miles of golden beach, Bournemouth is the ideal location for a wide range of events.

How do I apply for my event?

1. An application form is attached for you to complete and return to the Events Team giving as much detail as possible about your event to include proposed date, time, location, set-up and content.  Please feel free to continue on another piece of paper if you run out of room on the form.  Alternatively you can submit a separate, more detailed events proposal along with the application form.
2. On receipt of your application form we will check the availability of your location and the suitability of the event within that location.

3. If agreed, a letter of agreement will then be issued detailing the Council’s terms and conditions, which you as an organiser will need to sign up to in order for the event to go ahead.  

4. Please do not confirm arrangements or commit yourself to anything costly until a letter of agreement has been issued.

5. If you would like to make a collection for your chosen charity as part of your event you will need to obtain a street collection licence.  Please contact Democratic Services on 01202 451163.  Please note collections cannot be made within the gardens or along the seafront promenade, and any collections in Pier Approach, must be accompanied by entertainment.

What about Health and Safety?

We require the following paperwork at least two weeks prior to your event taking place:

· A comprehensive and approved risk assessment, a template of which can be provided for your use.  If you have a preferred format then please feel free to submit this.  For further information on risk assessments, please refer to the Health and Safety Executive (HSE) website - www.hse.gov.uk/risk/practice.htm.

· A copy of your £5 million Public Liability Insurance.  If you don’t have public liability insurance, you may qualify for cover under the Council’s own insurance (subject to specific requirements).  Please contact us directly to discuss this further.

· A Risk Assessment and Public Liability Insurance for all sub-contractors to the event or promotion e.g. entertainers, dj’s, staging, marquees etc.

Catering
Please note that all caterers will be required to have/comply with the following:

· Facilities to wash hands (minimum a bowl, hot water, cold water (or suitably mixed), soap and hand drying facilities

· A bowl for washing utensils (hot water) 

· A documented food safety system for each unit i.e. Safer Food Better Business

· Training certificate i.e. Level 2 (Basic Food Hygiene)

· Take regular temperature checks of hot food

· Wear appropriate over clothing i.e. apron

· Have refrigeration facilities or an equally effective method of keeping high risk foods chilled to <8oC 

· Have sanitiser 
· Supply a current gas safety certificate for catering units / mobiles

· Have adequate guarding for generators

· Provide adequate storage for generator fuel

· Have adequate provision for the disposal of food waste

· Have adequate provision for the disposal of waste water

Licensable Activities

You will see from the application form that some activities now require the land on which the activity is to take place to be licensed.  Licences have been granted for the following locations in Bournemouth:

· Meyrick Park

· Kings Park

· Shelley Park

· The Lower Gardens

· Pier Approach

· Boscombe Beach

· Winton recreation Ground

· Bournemouth Square

These licences place specific conditions on the use of this land, and event organisers are now legally obliged to abide by these conditions.

If your chosen location is one of those listed we will send out the conditions specific to that location on receipt of your application form.

If the location of your event is not one of those listed above, and the maximum number of people attending at any one time is less than 500, a temporary event notice (TEN) can be applied for.  Details of this will be sent to you on receipt of this application form.

If you think that your attendance numbers will be 500 or more at any one time, please contact us for more information.

Cost of Events

The minimum charge for holding an event on council land is £100 plus VAT or £50 plus VAT for charitable events.  This charge is dependent on the size, duration, and requirements for your event and the exact cost will be advised on receipt of the application form.

Contact Details

Post:
The Events Department, Visitor Information Bureau, Westover Road, Bournemouth, Dorset, BH1 2BU.

Phone Number:
01202 451718


Fax Number:  

01202 451743

E-mail:


events@bournemouth.gov.uk
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